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Bucks Students’ Union Application Form – Student Staff
Please complete this application form as fully as possible in black ink or type in your details. If you are a new student, then please complete as much as possible at your time of application.
1. Job Details
	Post
	     

	University ID Number
	     
	Academic School
	     

	Name of Academic Tutor
	     

	Faculty
	Design, Media & Management    FORMCHECKBOX 
     Society & Health    FORMCHECKBOX 


	Campus
	High Wycombe    FORMCHECKBOX 
     Uxbridge    FORMCHECKBOX 



2. Personal Details
	Surname
	     
	Title
	     

	Forenames
	     

	Date of Birth
	     
	National Insurance Number
	     

	Current address
	     
	Postcode
	     

	Home address
	     
	Postcode
	     

	Address – next academic year
	     
	Postcode
	     

	Email address*
	     

	Home Tel No
	     
	Mobile Tel No
	     


*You will be contacted directly by email – please ensure you write your email address clearly
3. Previous Employment
Please give details of any previous employment – starting with the most recent. Please continue on an additional sheet if necessary

	Name of Employer
	Post Held & duties
	From
	To

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


4. Current Course of Study

Please give details of your current course of study

	Name of course
	Current year of study
	Expected graduation date

	     
	     
	     


5. Statement in support of your application

Please read the job description and person specification included in the job pack very carefully and tell us how you meet the requirements of the role. You should give important details such as:

· Previous experience gained

· Previous professional qualifications

· Training courses attended

· Particular skills and abilities you have gained from both previous career and/or voluntary/leisure activities

	     


6. Extra Curricular Activities

Please give details of any extracurricular activities which you are involved in within the University or externally i.e. sports teams, societies, PAL, Senior Resident, Student Ambassador, Samaritans, working in the bar or other Union/University departments etc.

	     


7. Referees

Please give the names and addresses of two people who will be able to vouch for your character. One must be an academic referee and the other employment (preferably) or personal. Employment will be offered subject to satisfactory references. Please tick the box if you wish to be consulted before a reference is contacted.

	Bucks New University Academic Reference

	Name
	     
	Position
	     

	Address
	     

	Postcode
	     
	Telephone number
	     

	Fax number
	     
	Email
	     

	 FORMCHECKBOX 
  Consult before referee is contacted


	Employment or Personal Reference

	Name
	     
	Position
	     

	Address
	     

	Postcode
	     
	Telephone number
	     

	Fax number
	     
	Email
	     

	 FORMCHECKBOX 
  Consult before referee is contacted


8. General Information

	Do you need a Work Permit to work in the UK?     Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 


	Do any of your friends or relatives who work for the University or Union?     Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

If yes, please give details       

	Have you ever been convicted of a criminal offence?     Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

If yes, please give details (this does not apply to convictions that are “spent” under the terms of the Rehabilitation of Offenders Act 1974)       

	Please give any dates when you will not be available for interview       


9. Declaration

We are required by law to ask potential employees for certain documents to prove they have the right to work. You will not be successful in your application if you cannot provide us with either (all documents must be originals)

1. A passport or
2. P45 / P60 / NI card AND birth certificate

I declare that the details in this application are correct to the best of my knowledge. Any false information may be sufficient cause for rejection or, if appointed, dismissal.

Signed       



Date       
Please return this form to: The Human Resources Department, Bucks Students’ Union, Queen Alexandra Road, High Wycombe, Bucks, HP11 2JZ or email to union@bucks.ac.uk.

For office use only     
Successful   FORMCHECKBOX 
     Unsuccessful   FORMCHECKBOX 
  Salary scale      
Commencing salary       
Hours/weeks       
Permanent   FORMCHECKBOX 
     Temporary   FORMCHECKBOX 


Start date       
End date       
Signed       

Date       

Rate of pay       

Details/duration       
Bucks Students’ Union Application for Student Employment (July 2011)


