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Setting up a Society in Bucks Students’ Union

6 simple steps

Its simple just follow this simple procedure you'll be on your away. 
1. Collect a 'New Society Pack from the Student Union or download from our website www.bucksstudent.com
2. Collect 10 signatures and student ID numbers from students who would be interested in joining your society.
3. Hand all of the forms into the Student Activities Coordinator Ross McLaughlin or email them to ross.mclaughlin@bucks.ac.uk
4. You will be invited to the next Society Council meeting where you can explain what your society is all about and answer any questions that they may have.
5. The VP Student Involvement will let you know in writing if you have been recognised as a society or not.

6. Once you have been recognised you are an official society of Bucks Student Union
Starting a New Society at Bucks New Uni

Starting up a society, which becomes successful, is a great achievement and apart from the feel-good factor will look great on your CV.

Setting up a society is quite easy really

You will need:
 10 members 
 A Committee - Chair, Treasurer, Secretary, IT Officer, Social secretary (if you are a lively social society), Publicity Officer etc. 

 To complete the Society Pack available from the SU
Society pack includes:

Constitution Form
Grant Application Form
When these are completed, it's worth having a chat with the VP Student Involvement to talk about your new society and how you see it shaping up.
The process starts with your information being submitted to the next Societies Council meeting. The committee will assess your constitution and either recommend your society to the next Societies Council Meeting or will reject your constitution, but will contact you to let you know why and if you can still submit for affiliation with a few changes.

After this all you need is to attend the next Societies Council. During the course of this meeting you will be asked to present the society for affiliation. No dramatic gestures needed here, just give us a description of what your Society is and what it does. We just need to know that it is not illegal, breaking our Constitution or operating outside of Union policy. You may be asked questions about your society by other societies at the Societies Council.

Once affiliated you will be given:
· Use of Union notice boards to post your events and messages 
· A Society account to hold all your money
· An email address for your society. 

· A website on bucksstudent.com.
You can apply for up to £200.00 per year for your society. To do this just fill in the Grant Application Form this is attached to this pack and can also be found on our website. There are several members of Union staff available who can give you lots of advice about any aspect of setting up a society, so if you are having any problems just pop into the Student Union office.

A few points to be aware of!
There are a couple of issues that occasionally crop up with new societies:

· You cannot set up a society that covers a subject/activity that is currently covered by an existing society/club or area of the Union
· Some societies are involved in political activity. If your society is planning to take part in anything with a political aspect then it is worth talking to the VP Student Involvement about the laws that govern Students' Union and political activity. 
· Your society must not be undertaking any illegal activity, or anything that goes against current Union policies. 
· Your Society must meet the Unions' Equal opportunities policy. This means that any Union member has the opportunity to join any society and to take part in its activities no matter whom or what they are. We aim to create an environment "in which individuals and groups are free to partake in activities and are free from discrimination, harassment and intimidation'' 
· Societies must be run by students. You can only have students who are members of Bucks New Uni on the committee/ running the society. Non-BNU members can take part in activities. Non-BSU members are not allowed to make decisions or be involved with the running of a society. You can find out more about this issue by contacting the VP Student Involvement. 
· Safety is always an issue! If your society is planning to run an activity or event come and see us so we can write a risk assessment (we will do this for you). If you have any issues about health and safety then please come and talk to us.

How to recruit 10 members

The main opportunity to recruit new members is at the Clubs & Societies Fair (see the section on this). When this has passed you may need to find other ways to recruit.

· Put a notice or article in the Bucks Student. 

· Set up a recruitment stall in the Union
· Make an eye-catching display to attract people.
· Facebook groups

· Advertise with Sports teams and other Societies

Society Committee Structure
Make up a committee from your 10 members. As a minimum you will need a Chair, Treasurer and a Secretary. There are other posts that you can set up, depending on the needs of your Society, but these are not constitutionally required.

This all sounds very complicated but don't be put off. The idea is to get a strong team working with and for you so that you are not landed with all the work. People like jobs to do but you need to give them things to do – not just a title.
Reviving a Club or Society

You may look through the list of clubs and societies and spot one that tickles your fancy. If when you make further inquiries you find it is now defunct, as no one was around to run it this year, do not be put off. Go and ask the VP Student Involvement for details about how to revive the Society.

Once you have recruited 10 members for your club or society all you will need to do is complete an updated Constitution. Next step is to submit your Constitution to the Societies Council and attend the Societies Council meeting to get it approved and become re-affiliated. 
That is really all there is to it. Don't forget the Societies Council and VP Student Involvement will always be happy to help you make this a successful revived society.

Starting a Society at Bucks New Uni
Society name: ………………………………………………………….
Objectives/Aims of the Society:

What would be the aims of your group and what would your members be able to expect of you?

Could you give a brief idea of how your idea would work in practice (e.g. weekly meetings with occasional speakers etc.)?

Can you think of any problems that there might be with setting up or running the group?

Committee:

The Committee shall consist of:

Chair: ______________________________________________________________

Treasurer: ____________________________________________________________

Secretary: ____________________________________________________________

The following other posts:

______________________________________________________________

______________________________________________________________

_______________________________________________

Committee positions are to be elected at the Annual General Meeting of the Society.

The authority to approve expenditure of the Society budget resides with the Chair and the Treasurer of the Society. The Chair and Secretary can be mandated to approve expenditure following a vote which secures a two thirds majority at an extraordinary meeting of the society (details surrounding Extraordinary Meetings can be found in the Schedules of the Constitution).  
The Committee of the Society agrees to abide by the policies and regulations that govern Union Societies, as set out in the Students’ Union Constitution. Should these be broken then the Society will have its status and budget frozen until resolved.

General Meetings:
An AGM shall be held once a year by the Society.

Other General Meetings may be called by the officers or at the written request of not less than _____________members of the Society.

The current list of officers, members, equipment owned and joining fee (if applicable) shall be kept as Union records by the Student Activities Coordinator. As such, the VP Student Involvement and the Student Activities Co-ordinator are to be informed of any changes to the aforementioned.

The property of the Society remains the property of the Students’ Union. Any loss of equipment shall be reported to the VP of Student Involvement
The Chair has the responsibility for all Society equipment.


For office use only:





Society Constitution Approved by Societies Council: 





Date �����________________


Signed by Chair of Societies Council ___________________








Society Constitution Approved by Executive Committee:





Date ��________________


Signed by Chair of Executive Committee __________________							





Form to be returned to Student Activities Coordinator





Form to be returned to Student Activities Coordinator








